M3 héa: QT11/P.KTPB

UY BAN NHAN DAN QUAN 5 Ban hanh 14n dau: 20/12/2018
TRUONG TRUNG CAP NGHE Twe———
K¥ THUAT CONG NGHE At ligats 09
HUNG VUONG Ngay hiéu lyc:20./02/2023

Tdng sb trang: 11

QUY TRINH XET PIEU KIEN, TO CHUC THI KET THUC MON HQC, MO-DPUN
TRINH PQ TRUNG CAP

1. MUC PiCH : |
DPam bao cong tac xét didu kién va t6 chire thi két thiic mon hoc, mé-dun trinh do
trung cdp duge minh bach, khach quan, ding quy dinh chuong trinh, tién do dao tao dé
dat duoc muc tiéu dao tao da deé ra.
2. PHAM VI : e _ 7
Ap dung tai tt ca cac Khoa, B mon dao tao nganh, nghé trinh dd trung cé‘ip tai
Trudng Trung cap ngh¢ K§ thudt Cong nghé Hung Vuong.
3. PINH NGHIA/THUAT NGU VA CAC TU VIET TAT :

3.1 Dinh nghia: khong

3.2 Céc tir viét tit:

- DDLD: Dai dién lanh dao

- PHT : Pho hiéu trudng

- P.XTDB: Phong Khao thi va Dam bao chat lugng

- P.DT: Phong Dao tao

- Khoa/BM: Khoa/Bd mon

- MDMH: M6 dun, Mon hoc

4. VAN BAN PHAP LY

- Quyét dinh s§ 153/QD-KTCNHV-DT ngay 29/7/2022 cia Hiéu truéng Truong TCN
KTCN Hung Vuong Quy dinh vé tb chirc va quan ly dao tao trinh dd trung cép theo
phuong thic tich [y mé-dun hodc tin chi; quy ché kidm tra, thi, xét céng nhan t6t
nghié¢p.

- Quyét dinh s6 132/QD-KTCNHV-DT ngay 28/9/2017 clia Higu truéng Truong TCN
KTCN Hung Vuong vé ban hanh quy dinh st dung Phin mém quan ly dao tao trinh do
trung cép.

5. LUU DO:

Xem trang 3 - 5

6.DACTA

6.1 Trach nhi¢m:

- Pai dién lanh dao ¢6 tradch nhiém soat xét va duy tri quy trinh nay.

- C4c ¢4 nhan c¢6 trach nhiém lién quan thyc hién theo quy dinh cua quy trinh nay.

6.2 Noi dung:

QTII/P.KTDB Ngay hiéu lyc £9./02/2023 1/11




- Péc ta Quy trinh xét diéu kién duy thi két thic mén hoc, mo-dun trinh do trung cép: Xem

trang 6

- Péc ta Quy trinh thi két thuc mén hoc, mo-dun trinh do trung cép: Xem trang 7-8
-Pic ta Quy trinh chudn bi dé thi, coi thi, chdm thi va cong bd diém thi két thuc mon
hoc, mé-dun trinh do trung cip: Xem trang 9-11

7. BIEU MAU SU DUNG :

MA SO

TEN BIEU MAU

BMO01-QT11/P.KXTBB

Danh sach hoc sinh du diéu kién du thi

BM02-QT11/P.XTDBB

Danh s4ch hoc sinh khéng du didu kién dy thi

BMO03-QT11/P.KTbB

Danh sach hoc sinh duy thi chinh thirc

BM04-QT11/P.KXTbB

K& hoach thi hoc ky .... ndm hoc 20...-20...

BMO05-QT11/P.XTDB

Danh sach ctr can b coi thi, cham thi

BMO06-QT11/P.KTDB

Quyét dinh thanh 14p Hoi dong thi hoc ky ....ndm hoc 20...-20...

BMO07-QT11/P.KTbB

Quyét dinh thanh lap céc ban gitip viée Hoi dong thi

BMO08-QT11/P.KTPB

Lich thi hoc ky

BM09-QT11/P.KTDB

Bién ban hop chon dé thi hoc ky

BM10-QT11/P.XTPB

Dé thi ly thuyét (tu ludn)

BMI11-QT11/P.KXTDB

Dé thi Iy thuyét (tric nghiém)

BM12-QT11/P.KTbB

Phiéu chim diém thi tric nghiém ly thuyét

BM13-QT11/P.XTPB

Dé thi thyc hanh

BM14-QT11/P.KTDB

Phiéu chdm diém thi thuc hanh

BM15-QT11/P.KTPB

Sd ban giao dé thi

BM16-QT11/P.XTDB

Bién ban mé niém phong dé thi

BM17-QT11/P.KXTDB

Bién ban gidm sét thi hoc ky

BM18-QT11/P.KTDbB

S6 ban giao bai thi

BM19-QT11/P.XTPB

Pon d& nghj phuc khao

BM20-QT11/P.KXTDB

Béo céo giam sat thi hoc ky

BM21-QT11/P.XTDB

Béo c4o tong két cong tac thi hoc ky

Ngwdoi soan thao Nguwoi kiém tra Ngwoi phé duyét

Chit ky \/U (W (

Ho va tén Trin Méng Danh Nguigl Ngoe Hanh Iiham Quang Trang Thiy
: TRUONG PHONG gl . ' .

Chirc danh KHAO THi&DBCL PHO HIEU TRUONG HIEU TRUONG
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" , L z BO PHAN >
TEN BUOC = A - BO PHAN O THOI HAN = %
TT CONG VIEC NQI DUNG CONG VIEC THUC HIEN PHOI HOP HOAN THANH BIEU MAU
THUC HIEN
1 w,o mmww bé z,mE phuc khao két qua thi d6i véi thi ly Pl shati T
phuc khdo thuyét ki nen skl
) H_ww nhén, Tiép :bws don dé nghi phtc khéo; kiém tra, HD thi tise sk cong b 5 didm thi BM19-
kiém tra xem xét i QT11/PXTPB
Thue hign | L0 chuc phic khéo bai thi dam bao cong , ‘ i
3 .. ; khai, minh bach, ddp ing ding nguyén Hoi dong thi | Ban Chéam thi
phuc khao 3 2 £ s
vong cua hoc sinh ,ﬁboc co) .
P.KTDB: Nhép diém thi MPMH (lan 1) . ]
: ofia o sinhedophin sl quis 1f: P.KTDB . o | eneaysaukin
IV | Nhip diém thi T odia . gRt o eli e g L Ban Chdm thi | nhén dugc bang ghi
P.DT: nhép di€m dodi véi cac trudng hop P.DT ia
i g diém MPMH
hoc sinh hoc lai, thi lai
\% Hmum két cong tac thi
Béo c4o két \ . .
S B4o cao két qua giam sat thi hoc ky trinh d6 i . BM20-
1 qua mﬁﬁ sat P P.KTDB Hoi dong thi QT11/PKTDB
Bao céo Téng hop béo cdo tdng két cdng tac thi hoc ad p Sau khi két thuc BM21-
2 | Gnokftmi | kg el Hoidongthi |\ 4o 02 tin | QTIL/P.KTDB
3 . - : Sau khi két thic Tét ca
3 Luu trit Luu trir ho so thi hoc ky hé trung cap PDT P.KTDB hoplks céc bidu miu

| [,
QT11/PKTDB Ngay hiéu luc: £2/02/2023 8/11 SE
L
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3 ] N ITIF BO PHAN s
TEN BUGC ) 4 _ BO PHAN = LK THOI HAN R
TT | CONG VIEC NOI DUNG CONG VIEC THUC HIEN | PHOTHOP | oo rHang | BIEUMAU
THUC HIEN
2 ﬂ:mm E.@b Thuc hién bai thi theo yéu cau Hoc sinh
bai thi
RCA— R —_— Céan bd coi thi BM17-
3 | Giam sat thi Giam sat thi theo lich thi P.KTDB Hoe sigh QT11/P XTDB
III | Chim thi va cdng bo diém thi
: mﬁﬁﬁ .| - Chém thi thyc hanh, ghi diém vio Phiéu | Cén b coi thi
& ; chim diém, Danh sach hoc sinh du thi va chim thi
danh sach
Cong b
diém thi thuc " £ s ; . z i e 2 et
A < Cong bo di€m thi thuc hanh/trac nghiém Céan bd coi thi
- e trén may tinh cho hoc sinh va chim thi bl
nghiém trén Y : QT11/P.XTPB
mdy tinh Ngay sau khi
Ky xac E._md vao danh séach khi ‘_uom,s thanh két thiic gis thi
3 | Ko xacnhan | Dil thi- D6i véi thi thuc hanh/tric nghiém Hoosiay | CAn b0 coi thi
Y *" | trén may tinh thi c6 thém phin ky xéc nhan : va chdm thi
didm
Téne b - Tong hop bai thi, kiém tra sb luong bai thi | Cén bé coi
4 | et mmz :Mﬁmq ddi voi mon thi Iy thuy€t; phiu cham diém | thi/Can bd coi P KTDB BM18-
e diém @51 véi thi thyc hanh thi va chdm : QT11/PXTDB
- Chuyén ho so thi (goc) vé P.KTDB thi
; Womcﬁwﬁw. Roc phéch bai thi 1y thuyét va chuyén bai .. Céin bo smws MM_ Mm&ﬁm BM18-
CHuyen DALt | thi da roc phéch cho can bd chém thi . chAmthi LT | &% 11 M QT11/PXTPB
LT 01 ngay
o | Chémthi | Gido vién chim bai thi ly thuyét; Chuyén Cén b6 e TOO e _ﬁ%ﬁ BMI18-
Iy thuyét | bai thi da chdm v& phong PBCL chdm thi LT . g2y 03 ngdy QT11/P.KTPB
| on BRACH: | Ghep phéch; Ghi diém thi Iy thuyét vio e Canbg | D3 IHUNERCUOC | g3,
\ danh sach hoc sinh du thi; : chim thi LT , QT11/PXTPB
vao DS 03 ngay
A
QT11/P.KTBB Ngay hiéu luc: 42./02/2023 HO\HGQ.R.

—_—
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