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TRUONG TRUNG CAP NGHE I.ewbaa haaks 01
KY THUAT CONG NGHE Ngay hiéu Iuc:28/. £/2019
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THU TUC CAP GIAY CHUNG NHAN, GIAY XAC NHAN
CHO HOC SINH, HOC VIEN

Nham chln oa trmh u thi tuccap glay chung nhén, glav xéc nhdn, bang dlem
cho hoc sinh, hoc vién cia Truong dé cic bd phan c6 lién quan thuc hién dung chirc
néing, nhlem vy cua d(m Vi.

Apdung cho phong Pio tao phcm0 Cong tac hoc smh smh vién, phong T chuc -
Hanh chinh - Quén tri va tit c& hoc sinh hé Trung cap, hoc vién hé so cap, dao tao thudng
xuyén cua Truong.

SDINENGHIAZTHUAT NCT VAICAC TU VIET
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P. CTHS Phong Cong téc hoc smh smh vién.
HS/HV: Hoc sinh/Hoc vién

P.DT: Phong Dao tao.

BM: B mon.

GCN Giay chunn nhan

Quyet dmh 56 137/QB-KTCNHV ngay 22/7/2019 cua Higu truong Truong Trung
chp nghé Ky thuat Cong nghé Hung Vuong vé ban hanh biéu méu gidy chimg nhan, bang
diém hé trung cdp, so cdp va dio tao thudng xuyén.

V 61 Trachnhlem
- Dai dién lanh dao chju tréch nhi€ém sodt xét dinh ky va kiém tra viéc thyc hién thu tuc nay.
- Lanh dao phong va céc nhén vién li€n quan ¢ trach nhiém thue hién theo qui dinh cia

thi tuc ndy.
6.2 Noi dung
] . B6 phin Thoi gian %
. ™| Ngi dung . thwchién .| thwe hién Bi¢u miu
1 pé nghi cép gié}i chimg nhén, giéy HS/HV Khi ¢6
x4c nhan, bang diém vao S dang ky nhu cau BMO01a-TT0S/P.KTDB
- = BMO1b-TTO05/P.KTDB
2 Kiem tra d¢ nghij va ghi ngay hen tra PDT I:ﬁ:g gg:g‘il: BMO02-TT05/P.KTDB
A 2 . A 1w -
két qua cho HS/HV vao So ding ky P.CTHS ctia HS/HV
| 3 |Kiémua, déichiéubdso,dulics | PBT b
ciia HS/HV POTHS | 52
an dé nghi
| TTO3/P.HSSV _ Neay hiéu Iyc: .3,/ F.2049.. 173 w
L gt
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TT Néi d B9 phén Thaoi gian 2 . %
v PRRE thuc hién thue hién Bien nan
Trudng hop cfip gidy ching nhin
BMO03-TT05/P.KTDB
3 = el i T BMO04-TT05/P.KTDB
- HO so, dit liéu phl hop véi de nghi 01 nedy lim | BMOS-TTOS/P.KTDB
! PDT/P.CTHS | vidosaukhi | BMOS-TIOSPKIDE
4 |- Lap Gidy chimg nhan/Gidy xde | oo Mo tra. dbi | BMOT-TTOS/PKTDB
nhén/Béng diém va trinh DDLD phé hi hi BMO08-TT05/P.KTDB
duyét CICu O SO | BM09-TT05/P.KTDB
BMI10-TT05/P.KTDB
’ BM11-TT05/P.KTDB
Trlrb'ngPQ'p khéng cip giay ching nhin
- Hb so, dir liéu HS/HV khong phi 01 ngay lam
hop véi dé nghi cip gidy chimg nhan iéc sau khi
4 | DOP Ic nghi cap gidy g nha viéc sau khi
-Céy kién trd loi, gidi ddpcho | DVF-CTHS | i tra, déi
HS/HV. chiéu ho so
BMO01a-TT05/P.KTDB
BMO1b-TT05/P.KTDB
‘ BMO2-TT05/P KTDB
Olldrll_gasé BM03-TT05/P.KTDB
Chuyén Gidy chi 5 sau khi GCN | BM04-TT05/P.KTDB
s lemir © <RUGEpIEnEho P.DT/P.CTHS | dugcphé | BMOS-TTOS/PKTDB
o b ks G AR el HS/HV duyét/sau khi | BM06-TT05/P.KTDB
HS/HV ky nhéan vao S6 dé nghi ¢6 vin ban tra | BMO7-TT05/P.KTDB
5 BMO8-TTC5/P.KTDB
BM09-TT05/P.KTDB
BM10-TT05/P.KTDB
BM11-TT05/P.KTDB
Luru trd: o Saukhi = | BM01a-TT05/P.KTDB
6 |- So ding ky va cap giay chuing nhén P.DT/P.CTHS hoan tat BMO01b-TT05/P.KTDB
- File mém céc GCN trén mdy tinh thi tuc BMO02-TT05/P.KTDB

) dang ky va cap gidy chung nhan vcho hoc smhAhe trung cap i

BM01a-TT05/P. KXTDB

(P.DT)

BM01b-TT05/P.KTDB

S5 dang ky va cap gidy chimg nhan cho hoc sinh hé trung cap
®. CTHS)

BMO02-TT05/P.KTbB

S6 dang ky cip gidy chimg nhén cho hoc vién h¢ so cép, dio tao
thudng xuyén

BMO03-TT05/P.KTDB

Gidy chitng nhan hoc sinh tring tuyén hé trung cip

'BM04-TT05/P.KTDB

Gie‘xy chirng nhén hoc sinh hé trung cép

BM05-TT05/P.KTDB

Gidy xéc nhén hoc sinh dang hoc tai truong hé trung cip (trudng
hgp hoc sinh ¢6 nhu ciu vay vdn ngén hang)

BMO06-TT05/P.KTDB

Gidy chimg nhén két qua hoc tap hé trung cap
(trudmg hop hoc sinh chua dugce cong nhén tot nghiép)

BMO07-TT05/P.KTDB

Gidy chimg nhéin tot nghiép tam thi hé trung cip

BM08-TT05/P.KTDB

Bang diém hoc sinh he trung cip

Gidy chimg nhan da tot nghi€p h¢ trung cap

BMO9-TTOS/P.KTDB (truong hop hoc sinh mit bing tt nghi¢p va Trudng khéng con
phoi ban sao bing tbt nghiép trung cap)
TTO3/P.HSSV . Ngay hi¢u lyc: .22)/ ....... /‘20)!‘9,, 273 u[(c,

-
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BM10-TT05/P.KXTPB

Giay chung nhan hoan thanh chuong trinh vﬁn hoé trung th pho |
thong

BM11-TT05/P.KTDB

Giay ching nhan hoan thanh chuong trinh dao tao h¢ so cap/khoda
dao tao thudng xuyén (truong hop chd cdng nhan tot nghlqp/hoan
thanh khod hoc va cap chimg chi)

BMI12-TT05/P.KTDB

Gidy ching nhin da tot nghiép (d6i véi hé so cip)/hoan thanh
khoé hoc (dbi véi khod ddo tao thudng xuyén)

Ngu&ri soan thao Ngudi kiém tra /4 v“/ui"‘[NgN phé duyét

=5 | \ywie| Al
Z |k ‘mUMCON JGHE
St el ’“;a HUNG VUGNEA=
Ho va tén Trin Méng Danh Ngu{é{n Ngoc Hanhy ng Trang Thiay
, TRUGNG PHONG == -
Chirc danh KT&DBCL P.HT/DDLD HIEU TRUONG
TT03/P.IISSV Ngay hi¢u lye: 22./.2./2049, 33
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