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QUI TRINH QUAN LY HOAT PONG GIANG DAY

T

L. MyCpicH: : By
Nhim bio dam chét luong dao tao theo ding chuong trinh, tién do va dat myc tiéu dao
tao da dugc phé duyét, thong qua viéc quan ly hoat dong giang day. ,
2. PHAM VI:
Ap dung tai tit ca cac khoa/b mon dao tao
EU}'én tai truomg Trung cép nghé Ky thuat cong ngh¢ Hung Vuong
ai xe).
3. BjNII NGHIA/THUAT NGU VA CAC TU VIET TAT:
-DDLD: Pai dién lanh dao
-SC/DTTX: So ¢dp/ Pao tao thuong xuyeén
4. LUU PO:
Khong dp dung
5. PAC TA:
5.1. Trach nhiém:
- Dai dién lanh dao co trach nhiém soat x¢t va duy tri quy trinh nay.
- Céc ¢4 nhan co trach nhiém lién quan thuc hién theo qui dinh cua qui trinh nay

h¢ trung Cép, hé So cép/Dao tao thuong
(trir Trung tam dao tao

5.2. Noi dung tién hanh:

a. Doi vai hé Trung cap:

N THOI HAN
IT| BUGCTHUCHIEN | (o fiEN HOAN BIEU MAU
- : THANH
1 | Lap Ké hoach kiém tra Phong Dao tao
giam sat tinh hinh giang | Phong Khao thiva | 01 tudn trude
L | day, lich giam st; Ké Dam béo chdt | khi mdn hoc/ 3335 QTIOP.DT
hoach dur gid, lich dur gio. lrong 1fs A - QTIOP.BT
| . bit da
2. | Phé duyét ké hoach PDLD -
Chudn bj phiéu dr giv, | PhongKhaothiva | o0¢ KNl BMO3- QT10/P.DT
M , , thyc hién | BM04a-QT10/P. DT
bién ban du g1 ' Pam bao chat 2 -
3. bty W kiém tra BM04b-QT10/P.DT
Chuan bi phiéu kiém tra, | lugng e i
i4m sét | Phong Dio t gifmyst, | ENEE AL AR
g :  Phong Dao tao dugio | BMOS-QTI0P.DT
Thuc hién kiém tra, gidm BMO03- QT10/P.DT |
" ;z’n ti.nh lilinhkgiéng day; Thanh phén Theo ké gmgiggggfg g:ll:
ur gior theo ké hoach . theo ké hoach A ’
i hoach | BN f04c-QT10/P. DT
: BMO05-QT10/P.DT
. Théng ké phidu kiém tra Phong Bao tao | Theo dinh ky BMO06-QT10/P.DT
| gidm sét; Phicu dy gio, | ProngKhdo thiva | (cubimdi | BMIZRUT R BT
i Dam bao chit tuin) BM07b-QT10/P.DT
QTI0/P.DT Nedy hiéu lvc: 0./ AL/ 2018 13
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it e o W
Ul BUOGC THYC migN BO PHAN HOAN
THUC HIEN ANH |  ———F5 5
e g S —-_-"__ ! | THAE —BM07c-QT10/7-PT
[uong | e e
P e N il I e
D¢ xuat xir 1y cdc vi pham | P.hb“g D‘ 4o 1go ; Pinh ky BMOI—TTOS/P.KTBB
6. lrfmg hoat dong gidng day | hon}g Khun 111} V| pang tuan, BMOB,rTTOS/P-KTDB
va dy gio cia gido vién. Dam bao chat hang thang
—— ] luong f_____.’_.'/‘_”—___
B:_m cdo kCEl qua dy gio Phong dao tao Pinh ky cudi BM08a-QT10/P.BT
7 P’.“,D céo l\"cl qua kiém tra, | Phong Khdo thiva | " ane BM08b-QT10/P.DT
g1am sdt tinh hinh gidng Pam béao chit
R s luong | eSS
TR L Saukhi | gr08a-QT10/P.DT
g I'hong bao két qua cho Phone Di PDLD phé | gmM08b-QT10/P.DT
A Simiin . cdo két qua__ .
‘ Phong Pao tao ,
9. | Luu hd so Phong Khdo thi va | Ket thiic hoc Tét ca biéu mau
- Pam bao chat ky 01 tuan
lugng =)
b. Ddi vai hé So cép/ PTTX
i \ ‘ f THOI HAN
'TT | BUOC THYC HIEN BO P'?{’-’I‘EN' e HOAN BIEU MAU
| : THANH
Phone dio'tan Truée khi | BM03- QT10/P.BT
Chuén b phiéu gidm sat; Ph(‘)rllonI%h"? c(: it thyc hién BM04a-QT10/P.DT
ks phiéu dy gidy, bién ban dy D'g bﬁ:) ikt ‘ kiém tra BM04b-QT10/P.DT
i anll do cha gifmsay, | BMO4c-QT10/P.BT
i uong dur gid BMO0S5-QT10/P.DT
ol S Thanh phin nhu s
T‘huc l.l.i.é” kiém tra tinh ké hoachp d8i véi he hl‘)!nh l\y BMO03- QT10/P.DT
hinh giang day e trung chp ang ngay
[ Thanh phan nhu Dot xudt gMO4a~QT10/P_BT
Thure hién du gior dot xuét | k& hoach doi voi hé | theo ke hoach M04b-QT10/P.DT
- trung cip giing day | BM04c-QT10/P.DT
B! I S e S T ' BMO5-QT10/P.DT
. " PPy, R g BMO3- QT10/P.DT
Giam sat viée thue hién Phong Khao th'| va Dot Xudt BM04a-QT10/P.DT
3. | kiém tra tinh hinh giang Pam bao chat | theo k& hoach | BM04b-QT10/P.DT
day, dy gio [uong giang day BMO04¢c-QT10/P.DT
L i et BMO05-QT10/P.DT
: o . i, Theo dinh ky BMO06-QT10/P.DT
4 | Thong ké phicu kiém tra Phong dao tao (cudi mdi BM07a-QT10/P.DT
“| Phiéu dy gio tudn) BMO7b-QT10/P.DT
- SR B e - BM07¢-QT10/P.DT
fid . . Phong ddo tao Dinh ks
& xufit xur ly cac b nh k
Dé xuat xur '2’ cde vi pham Phong Khio thi vd | . jh Ky BMOI-TTOS/P.KTBB
5. | trong hoat dgng giang day Dém bo chét ang tudn, BM03-TTOSP KToR
va du gio cua gido vién hang thang ;
lugng |
QTIOP.DT Ngdy hiu Ivc: AL L8 o
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| BdO cdo két qua dy gio ‘

Phong dao tao
6. | Bao cdo két qua ki¢m tra, .

' Phong Khao thi va

JT____

Pinh ky cudi

BM08a-QT10/P.DT
BMO8b-QT10/P.DT

cdo két qua

| :l"m Sdt tinh hinh giang | Pam bao chét thang

‘ a\_ﬁ__ i lwong
:: T Sau khi
| hiong bao két qua cho DDLD phé
| l\hoa B¢ mon Phiong Bao tgo duyét Bao
ke o5 '

BM08a-QT10/P.DT
BMO8b-QT10/P.DT

|

|
| ’ Phong Dao tao
| " | Phong Khao thi va

|
i
b vl Mo b <o Khi kétthic | s . s pidu mAu
! " h Pam béo cht khoa hoc a1
L 1 lugng
6. BIEU MAU SU DUNG:
MA SO TEN BIEU MAU

BMO1-QT10/P.DT

K& hoach va lich kiém tra, gidm sat tinh hinh giang day

BM02-QT10/P.DT

K& hoach va lich dy gid gido vién

BMO03-QT10/P.DT

| Phiéu kiém tra, giam sat tinh hinh giang day

BM04a-QT10/P.DT ' Phiéu dy gid 1y thuy ét

BM04b-QT10/P.DT Phiéu du gi¢ thyuc hanh

BMO04¢-QT10/P.DT Phiéu du gio tich hop

BMO05-QT10/P.DT Bién ban du git gido vien

BMO06-QT10/P.DT

Thong ké phleu kiém tra, giam sat

BM07a-QT10/P.DT

| Thong ké phleu dur gids Iy thuyét

BMO07b-QT10/P.DT

' Théng ké phicu du gid thuc hanh

BM07¢-QT10/P.DT

Théng ké phicu du gid tich hop

"BM08a-QT10/P.DT Bao cdo ket qua dy gid

BMO8b-QT10/P.DT

Bio cdo két qua kiém tra, gidm sat tinh hinh giang day

BMO1-TT05/P.KTDbB

Bao cio dich vu dao tao khong phu hop
Phiéu dé xuat hanh dong khac phuc — phong ngtra

BM03-TT05/P.KTDB

[ |  Ngudisoan thio Nguoi kiém trau;ﬂ/ ~auNgRdd phé duyét
LAY O\ :
Chirky %
Ho va tén Nguyén Piic Hién | Nguyén Ngoc Hanh | Pham Quang Trang Thuy
: RUC b . :
Chicdanh | TRUVNGPHONG | pprppLp HIEU TRUONG
i i B
QTI0/P.DT Ngay hiéu lue: K04 /3918 313 -
o
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