UY BAN NHAN DAN QUAN 5 Ma héa: QT11/P.KTDB
TRUONG TRUNG CAP NGHE Lan ban hanh: 02

KY THUAT CONG NGHE Ngay hiéu luc: 45./40./2019
HUNG VUONG Tdng s6 trang: 05

QUI TRiNH THI, DANH GIA KET QUA H()C TAP HQC KY HE TRUNG CAP

ATRAR I T DTy “.1

T T T TR T T T T R YT A NI A i F T
. “

Dam bao cdng tac tb chuc thi hoc ky h¢ trung cap theo dung qui dinh ciing nhu
ding chuong trinh, tién do dao tao dé dat dugc muc tiéu dao tao da dé ra.

Pam bao cong tac danh gid két qua hoc tap hoc sinh hé trung cip theo ting hoc ky
dugce kip thoi, mmh bach khach quan

DTN I B0 4 S A,
Ap dung cho tit ca cac Khoa Bo mon dao tao hé trung cAp tai truong Trung cap

nghé ky thuit cong nghé Hiing Vuong.

- PDLD: Pai dié¢n lanh dao

- PHT : Phé hi¢u truong

- KTPB: Khao thi va Pam bio chét lugng

- Khoa/BM: Khoa/B$ mon

-MDbMH: mé dun, mon hoc

4 VANBANPHAPLY = 7 IR 7

- Thoéng tu 09/2017/'TT-BLDTBXH ngay 13/3/2017 cia Bo tnrorng Bo Lao dong -

Thuong binh va X& héi Quy dinh vigc td chirc thuc hién chuong trinh dao tao trinh dd

trung cAp, trinh d cao ding theo nién ché hoic theo phuong thirc tich luy md dun hojc

tin chi; quy ché kiém tra, thi, xét cong nhan tét nghiép.

- Quyét dinh sé 58/QD-KTCNHV-DT ngay 17 thang 04 nim 2019 v& viéc higu chinh

Quy ché td chirc thye hign chuong trinh dio tao trinh do trung cip theo phuong thirc tich

liiy md dun hoac tin ch1 quy ché klem tra thi, xét cong nhan t6t nghiép.

[5 LUUDO: .. e e i BT s A g R _w::
Khong ap dung
6.1. Trach nhu;m.

- Dai dién lanh dao c6 trach nhiém soat xét va duy tri qui trinh nay.

- Cac ca nhan c6 trach nhiém lién quan thyuc hién theo qui dinh cuia qui trinh nay.

6.2 N§i dung:

6.2.1 Qui trinh thi hoc ky hé trung cip

> ( mrm—np Ww e
i

FEPTU LTI LTI F AT ¥ -1
\ . 5

_ A " BO PHAN THOI HAN -
TT NOI DUN‘G CONG VIEC THUC HIEN | HOAN THANH BIEU MAU
>oh Tao 161 43 : -

Thanl'} ap Hoi dong thi theo timg Phong KTDB Tru'oc ngay bét
hoc ky i du thi 04 tudn KTOR
Phé duyét Quyét dinh thanh Iap — , RO ERLEE
Hoi dbng thi 01 ngay

02 | Xay dung Ké hoach thi hoc ky Phong KTDB | Truéc ngdy bit | BM02-QT11/P.KTDB

QT11/P.KTDB Ngay hi¢u lycA §..140.12049 uhk/
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B ) BO PHAN THOI HAN - 1
T NOQI DUNG CONG VIEC TH%C HIEN | HOAN THANH BIEU MAU
dau thi 04 tuan
Phé duyét ké hoach thi hoc ky DDLD - 01 ngay o
Lap lich thi hoc ky theo ding tién do < ruoc ngdy ba
dag tao Phong KTDB dAu thi 04 tudn
Phé duyet IlCh thi PDLD 01 ngay BM03-QT11/P.KTDB
03 |- Chuyén lich thi ndi qui thi vé Phong - ba BMO04-QT11/P.KTDB
Pao tao, Khoa/BM X Trudce ngay bat
- Céng khai lich thi, ndi qui trén bang Phong KTDB dAu thi 04 tuin
théng bio, website cua truong
- Lap céc bang phan cong: gido vién
coi thi 1y thuyét (Gido vién truec tiép
giang day mon hoc/ module dé thz
khong dugc coi thi), gido vién chdm 5 bt
thi 1y thuyet (tw ludn/tric nghiém Kigl;j’.}gflg\d g;rﬁilnog; Stfuai BMO05-QT11/P.KTDB
bing gidy), gido vién coi va chém thi
04 | thyc hanh
- Chuyén c4c bang phan cong vé
phong KTDB qua email .
Lap Quyét dinh thanh 14p Ban coi thi, . Trudc ngay bt S BETDE
Ban chim thi Phong KTDB | 43, ihi 02 tudn | 2V
Phé duyét Quyét dinh thanh 1ap Ban \
coi thi, Ban chm thi - Wl agay
Xét cac diéu kién du thi theo quy
dinh; Lap danh sach du va danh sach
khéng du diéu kién dur thi; giri 02 Gido vién | BM07a-QT11/P.KTDB
danh sach qua email cho Trudng Truéc ngay bat | pmo7b-QT11/P.KTDB
khoa/BM i dau thi 10 ngay
Xem xét 02 danh sach; chap t‘hua_‘m thi Tazbug
05 | chuyén email 02 danh sich v€ phong
KTDB Khoa/BM
E?p xét dieu kién dur thi, giao nhi¢m Hoi dbng thi 01 ngay BMOS-QT11/P.KTDB
Cong b cong khai danh sich du diéu
kign dy thi va danh sich khéng da KhoBM | o0 oo iy e
didu kién dy thi tai Khoa/BM iy bat SSHEEIRD
Lap danh sach hoc sinh dy thi chinh \ 4u thi 07 ngay
06 | thiic Phong KTDB BM09-QT11/P.KTDB
Xay dung ké hoach én thi Phong KTDB | Lrudc ngay bat
- . dau thi 14 ngay
07 | Phé duyét ké hoach dn thi i DDLD 01 ngay BM10-QT11/P.KTDB
Cong bo ke hoach cho hoc sinh va to Khoa/BM Trudc ngay bit
chire 6n thi theo ké hoach Gido vién dau thi 10 ngay
08 X1em ndi dung Trudng hop 1 (trang 3) va/hoic Trudng hop 2 (frang 4) bén duéi
T6 chire phiic khao bai thi dam bao Trong vong 03
09 | cdng khai, minh bach, ddp img ding Hoi dong thi ngay sau khi
nguyén vong cua hoc §inh (néu cd) cong bd didm thi
Hoan chinh c4c cot diém sb (diém
klem tra thudng xuyén, dinh ky, diém 05 ngay sau khi
10 | thi két thiic) trong Sé tay gido vién va Giao vién nhén dugc bang | BM07-QT09/P.DT
chuyén bang ghi diém (photo) vé diém thi hoc ky
phong KTDB '
QT11/P.KTDB Neay hi¢u lue: A§7/.40/2048
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DT ngay 25/9/2017 cua Trudng

' " ” BQ PHAN THOI HAN . z
TT NOI DUNG CONG VIEC TH%C HIEN | HOAN THANH BIEU MAU
07 ngay sau khi
11 Nhap céc ct diém cta hoc sinh vao Phong KTDB b ﬁlrgc bang
phin mem ohi diém MDMH
Tong hop béo céo két qua cong tac thi Phong KTDB | Sau khi Kkét thiic | BM16-QT11/P.KTDB
12 | e ——— ky thi 02 tudn ‘
Hop tdng két thi Hbi dong thi BMO08-QT11/P.KTDB
T6 chire uu trir ho so theo qui dinh S - T
\ au khi két thuc Tatca
13 | tai Quyét dinh s6 128/QD-KTCNHV- | Phong KTDB ky thi 04 tuin cdc bidu mau

* Trucmg hop 1: thi thuwe hanh; thi ly thuyet b‘mg hinh thire tuw luan/trac nghiém

bing glay
. . BQ PHAN THOI HAN = U MAU
TT NOI DUNG CONG VIEC THUC HIEN | HOAN THANH BILU
- Hop Hoi dong thi hop chon dé thi -
- Photo va kiém tra sb lwong dé thi o ) . . v,z | BMOS-QTII/P.KT
01 | theo danh sach hoc sinh dy thi Hoi dong thi T=ru el gay b‘al or ]a:QTl e &
.. A Ph\ TDB dau thl 02 ngay BM11b-QT1 1/P.KTEB
- Péng tii, niém phong dé theo dung ong K BM11¢-QT11/P.KTDB
quy dinh _
Ban giao dé thi tai phong KTDB
(Trudce 1 ngay d6i véi mon thi thue o s MI2-OT11/P.KTDB
92 | panh, trwée 15 phit ai véi mén thi 1y | TR0 KTDB | Trxdekhithi ) BMIQTLE
thuy€t)
T6 chirc coi thi theo bang phan cong:
- T4p trung hoc sinh trudc phong thi
- Goi tén thi sinh vao phong thi (kiém
Ergftl]c})ebl;g; Sghcim phong thi Céin b coi thi -
03 Theo lich thi BMI13-QT11/P.KTDB
- Sép xep vi tri thi
- M¢ niém phong dé thi
- Coi thi
Hoc sinh ky xé4c nhan vao danh sach .
khi hoan thanh bai thi Hyeisioh
Thyc hién glam sat thi (L&p bi€n ban Trong qud trinh BMI4.QT11/P.KTDB
néu xay ra vi pham quy ché thi) : thi
04 - Phong KTDB —y -
Téng hop béo cdo cong tac gidm sat Sau ngay thi
ihi Fioe Ky Gl el BM15-QT11/P.KTDB
- ChAm thi thuc hanh va cbng bb diém | Cén bd cham
thi thuc hanh cho hoc sinh thi thuc hanh
- Tong hop bai thi, kiém tra s6  lugng Can bd coi thi Nigsiy; sanieh
05 bai thi d6i véi mon thi ly thuyét; bang Két thiic oid thi BM12-QT11/P.KTDB
tong hop diém dbi véi thi thuc hanh N
- Chuyén bai thi, bang diém (gdc) vé
phong KTDB
Sau khi két thic
Roc phéch bai thi 1y thuyet va chuyén N =l
06 bai thi da roc phach vé Khoa/BM Phong KTDB ngdy thi MD, | BMI2-QT11/P.KTDB
MH 01 ngay
Gido vién chim bai thi 1y thuyét; Sau khi két thic
07 | Chuyén bai thi dd cham vé phong Ban chiam thi ngay thi Mb, BMI12-QT11/P.KTPB
DBCL MH 03 ngay
QT11/P.KTDB Ngay hiéu ye:. 48740204
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A A BQ PHAN THOT HAN . :

TT NOI DUNG CONG VIEC THUC HIEN | HOAN THANH BIEU MAU
- Ghép phach e
- Ghi diém thi 1y thuyét vao danh sich Sau khi nhan ‘

08 | hoc sinh du thi; Phong KTPB | dugc baithidd | BM09-QT1I/P.KTDB
- Scan/photo danh sich hoc sinh thi chdm 03 ngay
Iy thuyét va chuyén Khoa/ Bd mén

. .2 ; e Sau khi nhan
09 C‘f“ghb" d‘.en';l‘h‘ lffl;lth“c médun, | i Khoa/BM | duge bang diém

mon nhoc cua nQc s1 thi 01 ngay

Trudng hop 2: thi ly thuyét bing hinh thire tric nghi¢m trén may tinh

x A 5 BQ PHAN THOI HAN - :
et i 3 IEU MAU
TT NQI DUNG CONG VIEC THUC HIEN | HOAN THANH B
- Hop Hoi dong thi hop chon dé thi ; o
. Trudc ngay bdt | BM08-QT11/P.KTDB
- Déng tii, niém phong dé theo ding | Phong KTDB dAu thi 02 ngdy [BM11b-QTI1/P.KTDB
01 [ quydinh i
R i Hu.do thi duocichon yio Phong KTDB | Trudce ngdy bit
phan mém trén may tinh; Kiém tra Khoa CNTT dAu thi 02 nea
dit lidu d& thi trén méy tinh oa autires 28
- Tép trung hoc sinh trudc phong thi
- Goi tén thi sinh vao phong thi
(kiem tra thé hoc sinh) o e [y
0 |- Sép xép vj tri thi Gén by eoi thi
- Huéng din hoc sinh cach dang
nhdp phan mém trén trang web
Khoi dong mdy tinh va chuong trinh T
thi; nhip ma so hoc sinh va password Hoc sinh : :02}% thi
theo huéng dan. cl .
Thuc hién bz"li thi triic nghiém trén
03 | may tinh; Bam vao 6 n{p bai thi dé Hoc sinh
hoan thanh bai thi —
Xem két qua thi trén phan mem thi;
04 | ghi diém vao danh sach hoc sinh du Cén bd coi- thi
thi va cong bd diém thi cho hoc sinh
K}’ ten‘ xac} nhén vao danh sich co sl Khi hoan thanh
| 05 | ket qua thi . bai thi BM09-QT11/P.KTDB
Chuyén bang diém vé phong KTDB Can bJ coi thi
6.2.2 Panh gia két qua hoc tip theo hoc ky hé trung cap
- A - BO PHAN THOT HAN .
TT NOI DUNG CONG VIEC THUC HIEN | HOAN THANH BIEU MAU
.2 P T T 05 ngay sau khi
Kiém tra, tong hop dir liéu két qua g .
o hoc tap clia hoc sinh theo timg hoc ky Phong Dao tao | nhip xong diém
i ] vao phin mém
Niém yét du thio két qua hoc tap hoc ky
ctia hoc sinh theo timg 16p trén bang thong
bao chung clia trirdmg dong thdi gir email : . . )
02 | cho GVCN; Pang théng béo trén trang. | F 1018 D0 tao 01 ngay BM17-QT11/P.KTEB
web vé dur thao ket qua hoc tdp hoc ky ctia
hoc sinh
: Tong hgp va g1a1 quyét y klen thac
03 | méc, khiéu nai ctia hoc sinh vé két Phong Dao tao 03-05 ngay
qua hoc tap hoc ky
QTI1/P.KTDB Ney hiéu lyc:49./.402049

4/5Lu[£
/
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5 - BQ PHAN THOI HAN 5T M
: S 3 - BIEU MAU
I NOLDUNG CONG VIEC THUC HIEN | HOAN THANH
Lap Quyet dinh vé} danh séch hoc sinh
: dugc cong nhan ket qua hoc tap theo t . 02 nes BM18a-QT11/P.KTDB
94 1 hoo ki cda trinh Hidu truéng phe Enong oot PgAY | BMIS-QT1I/PKTDB
duyét i ]
Chuyén 01 b) Quyet dinh va danh Sau khi quyét .
sdch cong nhén két qua hoc tép hoc Sno Da dinh cong nhdn | p Y "on ek TDR
03 ky cua hoc sinh vé cdc email ctia EhongDaviae két qua hoc tdp | BM17-QTI1/P.XTDB
phong CTHSSV, khoa, BM, GVCN dugc phe duyét
RGN AT ST DUNG Y o e e T R
MA SO TEN BIEU MAU

BMO01-QT11/P.KTPB | Quyét dinh thanh lap Hoi dong thi hoc k¥ ....ndm hoc 20...-20...
BM02-QT11/P.XTDB | Kéhoach thi hoc ky ...nam hoc 20...-20...
BMO03-QT11/P.KTPB | Lich thi hoc ky ....nam hoc 20...-20...
BM04-QT11/P.KXTDB | Nbi qui thi hoc ki hé trung cAp ,
BM05-QT11/P.KTDB Bang Rhﬁn cdng can bd coi thi, chdm thi 1y thuyét, coi va cham thi
thuc hanh

BM06-QT11/P.KTDB | Quyét dinh thanh 1ap Ban coi thi, Ban chdm thi
BM07a-QT11/P.KTPB | Danh sach hoc sinh da diéu kién dy thi
BMO07b-QT11/P.KTDPB | Danh sach hoc sinh khong du didu kién duy thi

BMO08-QT11/P.KTDB | Bién ban hop Hoi déng thi

BMO09-QT11/P.KTBB Danh sach hoc sinh du thi chinh thirc tirmg mé dun, mén hoc
BM10-QT11/P.KTPB | K& hoach 6n thi hoc ky ....n&m hoc 20...-20...
BM11a-QT11/P.KTPB | Dé thi va dap an thi tu ludn ly thuyét
BM11b-QT11/P.KTDB | D¢ thi, Dép an, Phiéu chdm diém thi tréic nghiém 1y thuyét
BM11¢-QT11/P.KTPB | D2 thi va phiéu chdm diém thi thuc hanh
BM12-QT11/P.KTPB | S6 ban giao dé thi/bai thi

BMI13-QT11/P.KTPB | Bién ban mé niém phong d? thi
'BM14-QT11/P.KTPB | Bién ban gidm sét thi

BM15-QT11/P.KTDB Béo céo giam sét thi hoc ky

BM16-QT11/P.KTDB | Béo céo tong két cong tac thi hoc ky

BM17-QT11/P.KTDB Bang tong hop két qua hoc tap hoc k¥ ctia hoc sinh theo timg 16p

Quyét dinh vé viéc cong nhén két qua hoc tép clia hoc sinh hoc ky ...
BM18a-QT1I/PKTDB | o0 hoc 20...-20...

Danh s4ch hoc sinh dugc cong nhén két qua hoc tip hoc ky ... nam hoc

20...-20...

BM18b-QT11/P.KTDB

Ngudi soan thio Newoi klemztra//e "‘UGhGNgﬁ}; i phé duyét

Ho va tén Tran Mong Danh Nguycn Ngoc H'mh\ uang Trang Thiy

o | TRUONG PHONG
Choedanh | py 20 THi&DBCL

PHO HIEU TRUONG HIEU TRUONG

QT11/P.KTDB Ngay higu lwe:.AS.1.40.2049 /5
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